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Pabouass nporpamMma y4yeOHONH HAMCHMIUIMHBI SIBISIETCS YaCTBIO OCHOBHOM
npodeccuoHanbHOH 00pa30BaTeIbHON INPOrpaMMbl ISl MOATOTOBKU GakaiaBpoB
1o HanpasieHuo 1oArotoBku 44.03.05 Ilemarorudeckoe obpazoBanue (C AByMs
npodunsamu), npodpuns Texuonmorus. MudopmaTuka ouHOM U 3a0uHOM opm

o0y4eHus.
Pabouast mporpamMmma y4eOHO#H DUCIHUILUIMHBI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO — OakamaBpuaT [0 HampaBleHHIO MOATOTOBKH  44.03.04

IMpodeccuonansHoe oOydyeHwe (IO  OTpAcisM), YTBEPXKICHHBIM I[IPUKA30M
MpunuctepctBa obpaszoBanus u Hayku Poccuiickoit @eneparmu ot 22.02.2018 r. Ne
124 (c u3MeHeHMSIMH W JOTONHEHWSIMH) H [IpodeccHOHaNbHBIM CTaHIAPTOM,
yIBepxaeHHBIM Ilpukazom MuHucTepcTBa Tpy#a W COLMAIBHOM — 3alllUTEHL
Poccuiickoit ®enepanun  «O6  yTBEpKIEHUH TNPOPECCHOHATLHOIO —CTaHAApTa
«Ilemaror  mpodeccuoHambHOrO  O0y4YeHHUs, CpemHero  MpohecCHOHAIBHOIO
obpazoBanus»» ot 21.03.2025 r. Ne 136H.

COCTABUTEJIN:

KaHJI. TeJ. HayK, JOIEeHT Kadeapbl [OKyMEHTOBEICHUS | apXUBOBEICHHUS
OI'BOY BO «JII'TIY» YVnpuenko FOnus BukropoBHa;

acCHCTeHT Kadenpbl NOoKyMeHToBeneHuss U apxuBoBenenuss OI'BOY BO «JIT'TIY»
[ITapamer Exarepuna AnekcanapoBHa

VTBepiK/ieHa Ha 3aceilaHuK Kadeapbl JOKYMEHTOBEAEHUS U apXUBOBEICHUS
TIpOTOKON OT « 73 » , 2268002020 ZE& 1. No F_

3aBeyroimuii Kapeapoi

JIOKyMEHTOBE/ICHUS ¥ apXUBOBEICHUS Vasuenko 10.B.

01106peHa Ha 3aC€aaHuMr yqe6Ho-MeToanecxofz'1 KOMHUCCHH I/IHCTI/ITyTa HUCTOpPHUH,
MEXAYHApPOIHBIX OTHOIICHHUH U COIMATBHO-TTOTUTUYECKUX HayK

ITpoToKos OT « 73 » ég?&_zo Z& v.No D
Ilpencenarens yueOHO-MeTOqHUECKON

KOMHCCUM MIHCTUTYTa UCTOpUH,
MEXTyHapOIHBIX OTHOIIEHUN //
U COLIMATIBHO-TTOJIUTUYECKUX HAYK Axunmesa N.IT.

COI''TACOBAHO:
Jupekrop nenaprameHTa 00pa3oBaHUs CasenkoB B.B.



CtpykTypa u coaepkaHue y4eOHOM IUCIUTIIHHBI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu n3ydeHus TMCIUIUIMHBL: obecreyeHre 00ydalonuxcsi TCOPETHUECKUMU
3HaHUSMU O CBOMCTBaX, MpHU3HAKaX, (QYHKIHIX, CTPYKType U MHOroo0Opasuu
JOKYMEHTOB, WX KJIacCH(UKAIMKU, METoAaxX M Crocodax JOKYMEHTHUPOBAHUS;
MO3HAKOMUTh C MPOIECCOM CO3/laHus, OOpabOTKH, XpaHEHUsS] U HMCIOJb30BaHUS
JIOKyMEHTOB; C(POpMUPOBATH HABBIKU JIETOBOM KOMMYHHUKAIIMM B YCTHOW H
MUCbMEHHON (hOpME Ha PYCCKOM S3bIKE, HABBIKU COCTABIEHUS U O(POpPMIICHUS
pa3IMYHBIX  BHUJOB  JOKYMEHTOB, HCIOJb3yeMbIX B  MpodeccuoHaTbHOU
JEATEIIbHOCTH Me1arora.

3ajaud:  MO3HAKOMUTh C  OCHOBHBIMM  TOHSTHSIMH B 00JIacTH
JOKYMEHTAIlMOHHOTO OO0ECIeUeHHUsl YTNpaBICHUS; OCBOMTb METOABl M CIIOCOOBI
JOKYMEHTUPOBAHMS; U3yUYUTh CTPYKTYPY JOKYMEHTa U HOPMAaTUBHbIE TPEOOBAHUS
K 0()OPMJICHUIO PEKBU3UTOB IOKYMEHTOB; C(OOPMHPOBATH OCHOBHBIE PAKTUUECKUE
HABBIKM, HEOOXOJMMBIE€ JIi COCTABICHHUS U OQPOPMIIEHHUS Ppa3JIMYHBIX BHUIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B JIEATEILHOCTH 00pa30BaTEIbHOW OpraHu3aluy.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHas aucuuruinHa «J{okyMeHTo000poT 00pa3oBaTeIbHON OpraHU3alumn»
BXOJUT B 4YacTh, (POPMHUPYEMYIO y4YaCTHHUKAMU OOpa30BaTENbHBIX OTHOIIECHUH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoO0xoaumMbIMU yCITOBUSMH JJIs1 OCBOEHUS yU€OHON TUCIUIIMHBI SIBJISIFOTCSL:

3HAHUS OCHOBHBIX ITPEACTABJICHUN O TOKYMEHTE, BUJIaX U TUIIaX JOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE M 3aKOHOMEPHOCTSX €ro Pa3BUTHS;

yMEHHsSI 0000IIeHHsT y4eOHOro MaTephajia U JIOTHYECKOTO H3JI0KEHUs
yueOHOH nHpOpMaLINH;

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCUMIUIMHBL ~ SBJISIETCS  JIOTMYECKUM  IPOJOJKEHUEM
coJlep KaHusl TUCUMIUIUHBI «PyCCKUI S3bIK M KYJIbTypa Peun» M CIY>KUT OCHOBOM
JUISL JAlbHEHIIero OCBOEHUS T'yMaHUTApHBIX JUCUUIUIMH BapUATUBHOW YacTh
y4eOHOTO IJIaHa.

3. [lepevyenb MIaHMPYeMbIX PpPe3yJIbTATOB O0Y4YeHHsl MO IHCIHUILIUHE
(MoOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMHM J0CTHKECHUSI KOMIIeTeHIIHI

HNuaukarto Pe3yabpTaTel 00yueHHS 1O
Kox o ®rOC BO P ¥ y
AOCTHKEHUS AUCHUILINHE
YHuBepcalbHbIE
YK-4. YK-4.1. 3Haer:  nuTepatypHylo  Qopmy
Crnioco0eH ocyIecTBIATh OcymecTBigeT JIeNoBYIO | TOCYJJapCTBEHHOIO SI3bIKA, OCHOBBI
JIeNIOBYI0 KOMMYHHKAIMIO B | KOMMYHUKAIIHMIO B YCTHOH | yCTHOM u MHCbMEHHOH
o o U IIHMCBMCHHOMU Max
YCTHOI U IHCHMEHHOM CbMEHHOH (OpMax | KOMMyHUKAllMM Ha HHOCTPAHHOM
Ha TOCYTapCTBCHHOM | g3pike, (DYHKUMOHAIbHBIE CTUIIH
¢dbopmax Ha P o
A3BIKC OCCUMCKOHM | potHOTO ~ sI3BpIKA, TpeOOBaHUS K
r apCTBEHHOM SI3bIK .
OCYapCTBCHHOM S3BIKC ®denepanun JICTIOBOM KOMMYHHKAIIUH.
Poccuiickoit denepanuu u




WHOCTPaHHOM(BIX )
s13bIKe(ax)

YMeer: BblpakaThb CBOM MBICIH Ha
POIHOM M HMHOCTPAHHOM SI3BIKE B
CUTyaIUH JeJIOBON KOMMYHUKAIIUU
Bianeer: HaBbpIKaMU COCTaBJIEHUSA
TEKCTOB Ha TOCYJapCTBEHHOM U
POIHOM S3bIKax, OIBIT IEepeBOAa
TEKCTOB C MHOCTPAHHOIO SI3bIKa HA
pOIHOM,  ombIT  OOUIEHHS  Ha
roCcyJapCTBEHHOM U HWHOCTPAHHOM
A3BIKAX.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCUNILTHHBI

4.1. O0beM yueOHO# JUCHMILUIUHBI U BUAbl Y4e0HOI padoThl

O0BneM 4acoB / 3a9eTHBIX ¢IHHNIT

Buj yueGHoii padoThl Ounast opma OuHo-3a04yHast popma /
3aounas popma

O0u1as Tpy10€eMKOCTb 1M CHUIIITHHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0si3aTesqibHAsi  ayIMTOPHAs HarpyskKa 24 8
(Bcero 4acoB), B TOM 4ucJjie:
Jlekuun 8 2
CeMuHapCKu 3aHATUS — —
[IpakTryeckue 3aHATHS 16 6
JlaGopaTopHbIie pabOThI — —
Kypcosast pabota / KypcoBO# MPOEKT — —
Hpyrue ¢GopMmbl OpraHu3aluyd y4eOHOro
npoiiecca (KOHTPOJBHBIE paboTHI, 4 4
WH/IMBUYabHbIC 3aHATHUS, KOHCYJIbTAIUU
¥ p.)
CamocrositeibHast  padora  cTyJeHTa 44 60
(BCero 4acon)
dopma arTecTanuu 3ayer 3ayer

4.2. Conep:kaHue pa3aesioB IMCUUIIMHBI

Tema 1.

Teoperuxko-npaBoBbIe

H HOPMAaTHUBHbLIC OCHOBBI

JOKYMEHTALIMOHHOIO o0ecnevYeHnsl yIpaBJIeHuUsl.

JlokymeHT kak HocuTelnb uHMopmaiuu. OCHOBHBIC TOHSATHS B 00JacTH
JIOKyMEHTAITMOHHOTO 00ECTICUCHUSI YIIPABICHUS. 3aKOHOAaTelIbHAs 1 HOPMAaTUBHO-
MeToauyeckas 0a3a JIOKYMEHTAIlMOHHOTro oOecredeHus: ymnpabieHus. DyHKuu

nokyMeHTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTHPOBAHMS.

CocTraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K OPOPMIICHUIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JIOKYMEHTOB. HalMOHalbHBIA CTaHAApT
Poccuiickoit ®enepanuun I'OCT P 7.0.97-2025. Cucrema cTaHgapToB IO
uHpopmaruu, OUOTMOTEYHOMY W U3AATENIbCKOMY Jeiny. OpraHu3aluoHHO-
pacniopsauTenbHas JoKyMeHTarus. TpeGoBaHus K OGOPMIEHUIO TOKYMEHTOB.

Cucrema 10OKyMEHTallUK B 00pa30BaTeNIbHOM OpraHu3aluy.



Tema 3. CucremMa oOpraHu3aliiOHHO-PACHOPAIUTEIBHOM JTOKYMEHTALHMH
(OPD).

Opranuzanmonnsie ToKyMeHTHl cucteMbl OPJ[. OOmiast xapakTepucTuka u
Ha3HaueHHe JOKymMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PeKBU3HTHI
JIOKYMEHTOB, CTpyKTypa TekcTa. [IpaBuna odopmieHus u yTBepKAcHHS. Busi
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautenbubie 1okyMeHThl cucteMbl OP/[. OOmias xapakTepucThKa U
Ha3HAa4YeHHE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U MpaBuiIa 0QOPMIICHUS.
Bunel pacnopsauTenbHbIX JIOKYMEHTOB: yKas3bl, ITOCTaHOBJICHMS, IIPUKa3bl,
pacopsKEHUs, PEILICHUs, THCTPYKIUH.

WNHupopmaninoHHO-cipaBoyHble  JOKyMeHTbl cuctembl OPJ[.  OOmas
XapaKkTepUCTUKa U Ha3HAYEHHE JIOKYMEHTOB. Buipl HHPOpPMAIIMOHHO-CIIPAaBOYHBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

brnanku gana  numcem. @opmynsip  AenoBoro nucbMma.  OcoOGEHHOCTH
O(pUIMANTBHO-IEIOBOIO CTUJISI COCTaBJIEHUS TEKCTa JIeJOBOro NHUChMa. Buibl
CIIy’KEOHBIX IHMCEM, COCTABJISIOIIME OCHOBY JIEJIOBOM KOPPECIIOHJEHIUU.
DIIEKTPOHHAS NEPENUCKA. JJIEKTPOHHBIN JOKYMEHT.

Tema 5. Opranusauus AOKYMEHTO0000poTa o0pa3oBareIbHOM
OpPraHu3alMu.

@dopmbl  OpraHu3zauudd  paboTel € JOKyMeHTamMHu. JlOKyMEHTOOOOpOT.
Joxymentonotoku. [lopsnok o6paboTku BXOASIIMX JOKYMEHTOB. Peructpanus
nokyMeHToB. [lopsaok 00paboTku ucxoaammx 1oKymMeHToB. HomeHknarypa nein.
dopmupoBanue, opopmieHHE, XpaHEHUE JAeNl B TEKYIIEM JeJIONpPOU3BOJICTBE.
OO6paboTka Aen Jisl MOCIEAYIOIET0 XPaHSHUSI.

4.3. Jlekuuu
O06beM yacoB
Ne Ou4Ho-3204HasA
HaumeHnoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Has popma
4 cemecTp / 5 TpumecTp
1 TeopeTuko-paBoBble ¥  HOPMATUBHBIE  OCHOBBI
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUsI YIIPABJICHHS 2
2 | CrapmapTu3aius nporecca JOKyMEHTHPOBAHHUS
3 Cucrema OpTraHU3AI[MOHHO-PACTIOPSTUTENLHOM 9 5
JOKYMCHTAIN
4 | JlenoBoe MUChbMO KaK OCHOBHOM BH/J] IEPEMTUCKU 2
5 Opraam3anus JOKyMEHTOO0OpOTa 00pa30BaTEIHHOM 9
OpraHu3aIuu
Hroro: 8 2
4.4. IlpakTn4yeckne / ceMMHAPCKHE 3aHATHUS
O0bem yacoB
Ne OuHo-3204HasA
HanmeHoBaHMe TeMBbl
n/n Ounas popma ¢opma /
3a04Has popma




4 cemectp / 5 TpuMecTp

TeopeTuko-mpaBoBbIe

u HOPMAaTUBHBIC

OCHOBBI

1 2
JIOKYMEHTAILMOHHOTO 00eCTIeYeHHs YIIPaBICHUS 2
2 | CranpapTu3anus nporecca JOKyMEHTUPOBaHUS 4
4 cemectp / 6 TpMeECTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIBHOM 5
JIOKYMEHTAIlUU 2
4 | JlenoBoe MMChbMO KaK OCHOBHO#M BHJI IIEPEIIHCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa3oBaTEebHOMN 9 5
OpraHu3aIu
Hroro: 16 6

4.5. JlabopaTopHbie padoThI
Y4eOHBIM IIJIAHOM HE MPETyCMOTPEHBI.

4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB

O0bem yacoB
Ne HaumenoBanue Bua camocrositesibHOM OuHo-3204Has
n/n pasaeJa / TeMbl padoTbI Ounas popma ¢opma /
3ao4Hasi gopma
4 cemectp / 5 TpUMeECTp
Teoperuko-npaBoBbie | [logroroska K
u HOPMATHBHBIC | IPAKTUYECKOMY 3aHATHUIO U
1 | OcHoBBI BBINONIHEHHE  NPAKTHECKHX 8 16
JIOKYMEHTAIIMOHHOTO | 3aJaHui
obecrnieueHus
yIpaBJIeHUS
Cranpapruzanus [ToaroroBka K
o | mpouecca MPAKTUYECKOMY 3aHSITUIO H 8 16
JIOKYMEHTUPOBaHUS BBINIOJIHEHUE TPAKTUYECKUX
3aJIaHni
4 cemectp / 6 TprMECTp
Cucrema IToaroroska K
3 | OPraHM3ALMOHHO- MIPAKTUYECKOMY 3aHITHIO M 10 10
pacrops,ANTEILHON BBITMIOJTHEHUE TPAKTHYECKUX
JIOKYMEHTaIlUU 3aJJaHui
Jenopoe mucbmo kak | [ToaroroBka K
4 OCHOBHOM BUJI | IPAKTUUECKOMY 3aHSATHIO U 8 8
MEePENUCKHU BBITMIOJTHEHUE TPAKTHYECKUX
3aJIaHAI
Opranuzanus [ToaroroBka K
5 JIOKYMEHTO0000pOoTa MPAKTUYECKOMY 3aHITHIO M 10 10
o0Opa3oBarenbHON BBITMIOJTHEHUE TPAKTHYECKUX
OpraHu3aIu 3aJJaHui
Hroro: 44 60

4.7. KypcoBbie pa6oThl
Y4eOHBIM MJIaHOM HE TPEyCMOTPEHBI.




5. Metoanueckoe odecnevyenne, 00pa3oBaTebHbIe TEXHOJIOTHH

[IpenonaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHHEM CICAYIONIUX BUOB
00pa30BaTEeNbHBIX TEXHOJIOTUH:

— TPaJAUIMOHHBIE METO/Ibl O0YUCHHUS: JICKIIUH, PAKTUYECKUE 3aHSITUS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OWOJMOTEK TIPH MOATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM;

— MHTEPAKTUBHBIE TEXHOJIOTMH: MO3TOBOM IITYpPM, padoTa B MaJIbIX IpyIax.
B pamkax gaHHOW 00pa3oBaTeNbHOM TEXHOJOTMM OCHOBHBIMU (hopMamu
OpraHu3aluy y4eOHOTo Impoliecca SBIINCH: YITPAXKHEHUS 10 IPUMEHEHUIO 3HAaHUH,
JOKJaJbl CTYJEHTOB, BBICTYIUICHUS Ha MPAKTUYECKUX 3aHITHUSIX, IMOATOTOBKA
CTYJICHTaMU Pa3IU4HbIX BUIOB IOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHS Y4eOHOH TMCUMIINHBI.

Tekylias aTrectanusi CTyJEHTOB MPOU3BOJUTCA B JTUCKPETHBIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM U MpernoiaBaTeaeM(sIMH ), BEAYIIUMH NPAKTAYECKUE 3aHITUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—  BBINOJIHEHUE TUCbMEHHBIX JIOMAITHUX 3a/IaHUM;

—  CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHME JINTEPATYPHI U €€ AaHAJIU3;

—  BBICTYIUICHUE HA MIPAKTUUYECKUX 3aHITHUSAX;

— TNHCbMEHHBIE OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMexXyTOUHBIA KOHTPOJb IO PE3yJbTaTaM OCBOCHHS JAUCUUILIAHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

Cucrema orneHUBaHUS YYEOHBIX JOCTIDKEHUH CTYJIEHTOB, OILICHOYHbBIC
CpelicTBa TpeJCTaBiIeHbl B (POHIE OIICHOUYHBIX CPEACTB K paboueil mporpamme
y4eOHON AUCIUIUIUHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAuYeCKOe U MPOrPaMMHO-MH(OPMAIMOHHOE o0ecnedeHune

TUCIHTUTITTHHBI

a) OCHOBHAs JTUTEpaTypa:

1. JlokyMeHTallMOHHOE  oOOecneyeHue  ymnpamjieHus :  yuyeOHuk /
A. C.T'punbepr, H. H. I'op6aués, H. H. I'op6aués, O. A. MyxameTtmmna. — M. :
IOHUTU-JAHA, 2023. — 391 c. — Tekcr : anekrponHbii // I{udposoit
oOpa3oBaTeIbHBIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/142685.html (mara oopamenus: 13.01.2025). — Pexxum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIICH.

2. Kysuenos, U. H. [lenonpou3BoactBo : yueOHO-cripaBOYHOE TMocodue /
. H. Ky3uenoB. — M. : Jlamkos u K, 2025. — 405 c. — TekcT : 3meKTpOHHBIH //
[Mudposoit oOpa3oBaTenbHbIl  pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (nara oo6pamenus: 13.01.2025). — Pexxum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

3. IlaBnoma, P. C. JlokymeHTallMoOHHOe oOecrnieyeHue ynpaBieHus /
P. C.IlaBnoBa. — 2-¢ uza., crep. — CII6. : Jlanmp, 2023. — 608 c. — Tekcr:
ANEKTPOHHBIN //  JlaHb : 2JeKTpoHHO-OMOnmoTeuHas cucrtema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

0) JOTOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokyMeHTauHOHHOE OO€CIEUYECHUE YIPABICHUS :
yue0. mocodue / B. A. ApacnanoBa. — 3-¢ u3z., mom. u mepepadb. — Cypryrt :
Cypl'TlY, 2019.— 239 c. — Tekcrt: snexkTpoHHbI / JlaHb : SJIEKTPOHHO-
oubmuoreunas cuctema. — URL: https://e.lanbook.com/book/151937 (nmata
obpamenwus: 13.01.2025). — Pexxum noctyna: mjis aBTOpH3. TOJIB30BaTEIICH.

2. T'anenxo, H. H. OcHoBbl nenompousBojcTBa : y4ebd. mocobue /
H. H. I'anenko. — Camapa : CamI’'AY, 2019. — 181 c. — Tekcrt : anekrponHsli // JlaHb
. aJeKTpoHHO-0nOnoTeuHas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTyma: a1t aBTOpU3. T0JIH30BATEIICH.

3. TOCT P 7.0.97-2025. HauuoHanbHblii cTaHmapt Poccuiickoi
®enepanuu. Cucrema CcTaHZapTOB M0 HHPOpMANUHM, OUOIMOTEYHOMY H
u3JaTeNbckoMy  eny. OpraHum3alrOHHO-pACTIOPSIAUTENbHAS — TOKyMEHTAIIUA.
TpeboBanus Kk 0hOPMIICHUIO TOKYMEHTOB [ DJIEKTPOHHBIN pecypc] : yTB. IPUKa30M
Poccrangapra OT 26.06.2025 No 622-cT). — URL:
https://www.consultant.ru/document/cons_doc LAW 510883/ (nmata oOpatieHus:
26.12.2025). — Pesxum gocTyma: cBOOOHBIN.

4. JIOKyMEHTOBEJACHHEC W apXWBOBEACHHE : CIIOBAPh-CIIPABOYHHUK /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarymoBa, M. B. Moropnas. -
Uensbunck : YensOMHCKUI TOCY1apCTBEHHBIA HHCTUTYT KyIbTyphl, 2015. — 116 C.
— Tekct : anextponnsiit // Ludposoit odpazoBarenbHbiil pecypc [IPR SMART. —
URL: https://www.iprbookshop.ru/56404.html (mata oGpamenus: 13.01.2025). —
PexxuMm nocrymna: aist aBTOpU3. MOJIb30BaATENIEH.

5. EropoB, B. II. JlokyMeHTanlMoOHHOE oOOecreYeHre YIpaBICHUS
HETOCYJapCTBEHHBIX OpTraHH3alliii B  YCIOBUSAX MHU(PPOBOA IKOHOMHKU /
B. I1. EropoB, A. B. CaunbkoB. — 2-¢ u3n., crep. — CII6: Jlanb, 2023. — 216 c. —
TekcT : anekTpoHHsbld / Jlanb : 35ekTpoHHO-OMOMMOTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. JlapmonoBa, M. b. [IlpakTukym 1O OpraHU3alMOHHOMY W
JOKYMEHTAIMOHHOMY O00€CIIEYEHUIO JeATENbHOCTH OpraHu3aluy : yued. mocooue /
M. b. Jlapuonona, 1. E Cadponosuu. — ExarepunOypr : PI'TIITY, 2019. — 206 c. —
— Tekct : amexkTpoHHbI / Jladb : 37eKTpOoHHO-OMOMMoTeuHast cuctema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. TlaBnoga, P. C. JlokymeHTanlMOHHOE obOecriedeHue ynpasieHus. Jlemopast
nepenucka / P. C. [TaBnoBa. — 2-e u3g., crep. — CII6: Jlanp, 2023. — 152 ¢. — Teker :
ANEKTPOHHBIN //  JlaHb : 2nexkTpoHHO-OMOMMoTewHass cucrema. — URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

8. Ilerymkxo, H. E. [loxymeHTanumoHHOe oOecreueHrue yNnpaBlICHUS
ydyeoHo-MeToauueckoe nocodue / H. E. Tlerymko. — Munck : BI'VKHU, 2020. — 165
c. —Tekct : anexTpoHHBIH // JlaHb : 3nekTpoHHO-O0MOMoTeuHas cucrema. — URL:



https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

9. IlpaBuna nenonmpowm3BOACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyIIpaBJieHUs [DIEKTPOHHBINH pecypc] : yTB. mpuka3zom Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOparieHus:
13.01.2025). — Pesxum gocTyma: CBOOOIHBIH.

10. IlpumepHass MHCTPYKIHMSA IO JAEJIOMPOU3BOJICTBY B TOCYIAapCTBEHHBIX
opraHuzanusx [IJIeKTpOoHHbIN pecypc] : yTB. npukazom Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum noctyna: CBOOOHBIN.

B) HTEepHET-pecypehl:

1. Jlyranckas pecnyOiauMKaHcKasi YHHMBEpcalibHas Hay4Has OuOIuMoTexa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccwuiickas rocynapcTtBeHHas Ombnmoteka : [caldT]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas 6ubmuorexa ®I'bOY BO «JII'TIY» : [caiiT]. — Pexxum gocryma:
https://lib.Igpu.org.

4. OBbC IPR SMART [caiiT] : HayuyHO-00pa3oBaTeNbHbIA pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5. DBC «Jlanpy [caiiT| : snexkTpoHHass Oubnmoreka. — Pexxum mocryma:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE O0ecneyeHue TUCIUNINHBI

OcBoeHne MHUCHMIUIMHBI TMPEIINOJIaraeT MCIOIb30BAHUE aKaJIeMHUUYECKUX
ayIUTOPUA  JJII  TPOBEIACHUS JICKIIMOHHBIX W  TPAKTHYCCKUX  3aHATHH,
COOTBETCTBYIOIINX JCHCTBYIOIINM CAHUTAPHBIM M MPOTHBOMOKAPHBIM TTpaBUIaM M
HOpMaM.

AyauTOpHOE OCHAIlleHWe: JICKIIMOHHAs —ayAuTopusi, pabodyee MecTo
MpernoJiaBaTelisi, OCHAIIEHHOE KOMIIBIOTEpOM, pabodyre MecTa CTYJICHTOB,
KaHLEJSPCKOE OCHALEHHE yueOHOro mnpoliecca.

JlekMOHHBIE  3aHATHS:  MYJbTUMEAWMHAS  AyJUTOPHS:  KOMIIBIOTED
MYJIBTEMEINA C TPHUKIAJIHBIM TIPOTPAaMMHBIM OCHAIIICHHEM: MPOEKTOP, KOJOHKH,
nporpaMma i MPOCMOTpa BHIEO (ailyioB, TENEBU30pP, MPE3CHTAIIMN 10 TEMaM
JUCITUTLTHBI.

[TpakTHueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TEXHHKA.

[IpenonaBanue TUCIUTUIMHBI TPEIyCMATPUBAET OCTYN OOYYArOMINXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (JIEKTPOHHBIM OuOnmoTekam) «JIaHby,
IPRSMART w x »onekTpoHHONW HH(POPMAIMOHHO-00pa30BaTEILHON Cpele
YHUBEPCHUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Hara
BHECEHUS
u3MeHeHus /
JOMOJTHEHUS

OcHoBanue

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuua, noATBepKIAAIOIIHNE
H3MeHeHue / JoOMmoJTHEHHe

3aBeayrouuii Jupextop /
kadenpoii JeKaH
(@O, (®HUO,
MOJAIMNCDH) MOJAIMNCDH)




